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The City of St. Charles R-VI School District

A Proud Past...An Enlightened Future

Dear Parents and Students:

This handbook has been developed to serve as a convenient reference
to help students be successful at school and, ultimately, in life.

A broad range of topics are addressed in this book and | hope you refer
to it often. Included are telephone numbers, important times and dates,
the code of conduct and statements of parents’/students’ rights and
responsibilities. We ask that you review with your son/daughter the
pledge in the back of the book and that you sign and return one copy to
your son’'s/daughter’s teacher or principal. The content and statements
included in this handbook remain in effect until it is replaced with a newer
version.

If needed, additional copies are available in the principal’s office. If you
have suggestions for improvements to this document, please share them
with your building principal. Thank you for helping us to provide the best
education possible to your child and all of our children in the City of St.
Charles School District.

AL

Randal D. Charles
Superintendent

All aspects of the St. Charles Public Schools’ programs are offered without regard to
race, color, national origin, gender or disability. For further information, write Dr. Kay .
Davis at 400 North Sixth Street, St. Charles, MO 63301 or call her at (636)-443-4000.

400 North Sixth Street, St. Charles, MO 63301 () Phone (636) 443-4000 O Fax (636) 443-4001 O www.stcharles.k12.mo.us




SCHOOL SCHEDULES

SCHOOL ADDRESS PHONE PRINCIPAL TIME
Begin End
BLACKHURST 2000 Elm Street 443-4550 Dr. Melvin Bishop 8:50 3:50
COVERDELL 2475 W. Randolph 443-4600 Ms. Annette Hill 8:05 3:05
HARRIS 2800 Old Muegge Rd. 443-4700 Ms. Teri Harding 8:50 3:50
LINCOLN 625 S. Sixth 443-4650 Ms. Julie Williams 8:50 3:50
MONROE 2670 Zumbehl 443-4800 Ms. Susan Rhoads 8:50 3:50
NULL 435 Yale 443-4900 Ms. Gina Piccinni 8:05 3:05

The school is not responsible for supervision of students who may arrive early or stay on school grounds
after school. Parents sh ould make child care arrangem ents for time before and after school. A Latch
Key Program sponsored by the Y.M.C.A. is available at Blackhurst, Coverdell, Harris, Lincoln, Monroe,
and Null Schools. To enroll your child in this program you need to call the Y.M.C.A. The phone
number is 922-9321 or 928-1928. Please call your buildin g principal if you have questions concerning
specific hours of school supervision.



EDUCATIONAL PHILOSOPHY

We believe that the edu cational process should develop a feeling of self worth and accom  plishment
within each student and should be built upon a thorough understanding of the basic skills. Furthermore,
we believe that the self actualization of each child shou 1d be in harm ony with ap preciation for the
importance of our democratic way of life in America. The preservation of our democratic way of life
shall not be inherited but must always be learned and earned anew by each generation in order for it to
be perpetuated.

Therefore, we believe the ro le of education to be one of helping  individuals achieve their greatest
potential which will in turn enable them to make their greatest contribution to society.

It is, therefore, the res ponsibility of the School District of th e City of St. Cha rles to provide an

environment for childre n of the di strict which will foster and accele rate their intellectual, social,
physical, aesthetic, ethical and career development.

MISSION STATEMENT

The City of St. Charles School Di strict will educate all students to become caring, productive, life-long
learners in a global society.



ASSIGNMENT OF STUDENTS TO SCHOOLS

The Board of Education has establis hed boundary lines for each attendan ce center in the school district.
Assignment of an individual student to a school will be based on the student's legal residence.

Request for Reassignment

Parents of children in grades K-4 may request that the ir children attend a school other than the one in
their home attendance area. A parent who lives in one elementary attendance area may request that
his/her child be allowed to attend school in another of the District's elementary schools.

Students with Disabilities
Students with disabilities will be assigned to the attendance center which provides the most appropriate
educational services for that student.

PARENTAL INVOLVEMENT

The St. Charles R-VI School District Board of Education encourages parents to be actively
involved in their child’s education. Further, Missouri law states a preference for continuing
and meaningful contact with both parents. Therefore, in accordance with Board policy, the
district will not prohibit parents from accessing records, attending activities or participating
in conferences pertaining to their child unless otherwise required by court order or law.

ATTENDANCE - ABSENCE - TARDY — RELEASE OF STUDENTS

For your child to get the most out of his school life, it is imperative that he/she be in school and on time every
day. Excessive tardies shall be considered truant and will be reported to the Children’ s Division of the Missouri
Department of Social Services and Family Court. On the day a student is absent, it is expected that parents will
notify the school no later than one hour after classes begin. After an absence, pupils shall bring a note from home
explaining the absence. This note should include the parent or guardian's signature, the date, and the days of
absence.

The school may notify the parent of any student who is absent from school 5 times or tardy 10 times without a
valid excuse. The school may notify the parent again if the student is absent from school a total of 10 times or is
tardy a total of 20 times. Any student who is absent from school a total of 20 times or tardy a total of 40 times
shall be considered truant and will be reported to the Division of Family Services and Family Court.

Students may be taken f rom school duringt he day only in extreme emergencies or for doctor or  dental
appointments that cannot be made at any other time.

When asking for a child to be released from school, the parent should go first to the school office rather than
going directly to the classroom. When a child returns, the child must report to the o ffice before proceeding to the
classroom.

If a person other than the parent is to pick up a child during school hours, the parent must notify the school office.

Written or verbal notification from the parent or guardian m ust be provided to the school if a child is to do
something other than his or her normal procedure at dismissal.
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BICYCLES

If your child rides a bike to school, he m ust observe these regulations: (1) All bikes m ust be placed in
the racks provided. (2) Bikes m ust be locked. (3) There will be no bike rid ing on the school ground
during school hours. (4) Skateboards, scooters or  skates are not allowed on school property during
school hours, unless approved by the building principal. (5) All riders must wear helmets. The school is
not responsible for lost or stolen property or the safety of students riding to and from school.

BREAKFAST/LUNCH PROGRAM

A breakfast program is provided at all elem entary schools. Students a ttending those schools who
receive free or reduced lunches are also eligible for free or reduced breakfasts. More information will be
provided by those schools having the program at the beginning of the school year. A hot lunch program
is offered for elementary children. Prices and other details will be given to the children at the beginning
of the year.

CHANGES IN ADDRESS AND PHONE NUMBER

Parents are asked to make certain the school office has the current home address and phone number for
each student, as well as each parent’s place of em ployment phone number. At the beginning o f each
year, forms are filled out by parents listing guardians and emergency phone numbers. These are kept on
file in the school office and are available for student emergencies. Parents and students are encouraged
to keep this information current.

CHILD ABUSE AND NEGLECT
(Missouri Public Laws, Sections 210.110 to 210.189)

When school officials, including teachers, school nurses and princip als, and oth er persons with the
responsibility for the care of childre n, have reasonable cause to believe that a child has been or m ay be
subject to abuse or neglect, he or she is require  d by law to report su ch suspicions to the Missour i
Division of Family and Children's Services immediately.

CONFERENCES: PARENT - TEACHER

Parent Teacher conferences are scheduled in Septem ber and February. School is not in session during
conference days in September, but is in session is February. All parents are urged to attend since it is felt
that conferences are the most effective way of reporting pupil progress.

Other individual conferences are encouraged and may be scheduled with a child's teacher by calling the
school office any time during the school year.

Kindergarten conferences are held on the same dates as grades 1-4.



DRESS CODE

Board Policy JFCA directs that all pupils should maintain a neat appearance at all times.

Students are asked to avoid extremes in selecting clothing to be worn to school. If a student wears clothing that is
disruptive to good classroom behavior or creates a safety problem, it may be necessary to call the parents and ask
that the student be picked up and returned properly dressed.

o All students must wear shoes, boots, or other type of appropriate footwear.
Clothing that will cause disruption or undue attention to an individual (girl or boy) shall not be worn.
This includes logos, designs and messages considered to be obscene or inappropriate, such as tobacco and
alcohol related logos, designs, and messages.
Sexually explicit T-shirts or apparel and oversized clothing such as sagging pants shall not be worn.

e  Shirts must be worn at all times. Midriff tops will no t be permitted for either girls or boys. Shirts with
sides cut out are not permitted.

e Hats, caps, and other head coverings (at the discretion of the principal) will not be worn or carried in the
building during school hours.

e Sunglasses cannot be worn indoors.

e Certain “gang related” fashions or styles of wearing apparel are prohibited.

e Pant legs, sleeves, or an y garment must be worn without orientation to the left or ri ght. In addition,
chains used with men’s wallets are also inappropriate due to their use as potential weapons.

e Additional dress related regulations may be im posed upon students participating in certain extra-
curricular activities.

e C(Class activities which present a concern for student safety may require the student to adjust his/her hair
and/or clothing during the class period in the interest of maintaining safety standards.

ELECTRONIC DEVICES

Electronic devices include, but are not lim  ited to laptop computers, netbooks, electronic tablets,

electronic readers, PDA’s, cell phones , pagers, iPods, CD pl ayers, radios, video recorders, and walkie-

talkies. Personal electronic devices are those owned by the student as well as any devices that are in the
student’s possession and are not owned by the school di strict. Students must have personal electronic
devices turned off and s ecurely stored during school hours (8:05 AM — 3:05 PM at Coverdell and Null,
8:50 AM to 3:50 PM at Blackhurst, Harris, Lincol n and Monroe) unless the el ectronic device is an
integral part of the curriculum/instruction as predetermined by the classroom teacher. During school

hours, students are not allowed to us e personal electronic devices to listen to music, communicate with
others, access the Internet, view/take pictures or vi deo, or to play video ga mes. Personal cam eras,
camera phones and other devices that take pictures or video are not to be used to take pictures or video
at anytime during the school day, on the bus, or at school activities. Refer to Code of Conduct pgs. 16 &
17 for discipline.

FIELD TRIPS

As a part of the educational program, pupils may take field trips during the year. In each case, parents
will be notified of the trip and asked to sign a permission slip. If the form is not turned in, arrangements
will be made by the classroom teacher for the student to be supervised at the school.

GENERAL SCHOOL HEALTH GUIDELINES

e Never send an obviously sick child to school.
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e A child with a sore throat, severe co ugh, earache, vomiting, a fever over 100 degrees within th e
past 24 hours, should not be sent to school.

e A child with a contagious disease m ay not come to school until completely well. Proof of
treatment may be required.

e A child with head lice m ay not attend school. Th e child must be examined by the nurse/clerk
before he/she is allowed to return to the clas sroom. Proof of treatment may be required. Please
notify the school immediately if your child has head lice.

e If your child has been ill, pl ease use common sense and good judgm ent as to whether or not to
send him/her back to school.

e Any child with a temperature of 100 degrees or higher will be sent home. He/she must be fever
free for 24 hours without the use of feverre ~ ducing medication (ibuprofen, Tylenol) before
returning to school.

e The clinic must have a way to contact the family during school hours at all times.

e Students are not allowed to keep prescription or non-prescription medications with them while at
school.

¢ Inform the clinic immediately of any new health information that may affect your child at school,
for example, diabetes, seizure disorder, asth ma, contagious disease, new or change in
medications.

e All food treats must be commercially packaged. Homemade treats will not be given to students.

e A doctor’s excuse may be required for students missing more than one week of P.E. class.

e The student must be responsible to go to the clinic for their medication at the prescribed time.

GUIDANCE AND COUNSELING PROGRAM

The elementary schools are staffed with credentialed counselors. They work with individual students,
groups of students and with parents. Parents who wish to talk with a counselor can do so by contacting
the elementary school office.

HEALTH SERVICES

The health of a child has a direct bearing on the ability to benefit from educational experiences. The St.
Charles School District has an active and comprehensive health services program, including vision and
hearing screening, programs on wellness and disease prevention, and basic first aid. Every school has a
nurse/health clerk on staff to help ensure the health and safety of your child.

Immunizations

Missouri state law requires all students to be fully im munized. It is the parent ’s responsibility to make
sure their child has all required immunizations befo re the first day of school. All immunizations for ms
must be signed by clinic/physician. Immunizations forms are available at your child’s school, doctor, or
St. Charles County Health Department located at 1650 Boonslick Road, Phone Number 636-949-7400.

Medications

Parents are encouraged to give their child’s medication at home whenever possible. If a child must take
prescription medicine at school, the medicine must be in the original container (no baggies, foil, etc.)
and must be labeled with the original prescription. This includes name of child, name of doctor, name
and dosage of medicine, and instructions on when and how to take the medication. A district medication
form must also be completed and signed by the parent and doctor, and medicine must be in the original
container. Medication forms may be obtained in the clinic. All medication must be kept in th e clinic.
Medication orders must be renewed yearly. Medication not picked up by the parent at the end of the
school year will be discarded.
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HOMEWORK

Most school work should be accomplished at school.

Homework isnot to be assigned merely as "busy work" but should have a definite purpose in the
learning process.

When a child is absen t for a period of tim e, it is recommended that pare nts contact the teacher
concerning make-up work.

Elementary School Guidelines for Homework

(Grades K-4)

1.  For the average student the time-on-task spent on homework assignments should not exceed:
K-3 30 minutes
2. 60 minutes

2. The amount of time spent on homework will vary with individuals depending on their work habits
and abilities.

3.  Information concerning homework guidelines should be communicated to the students and parents
early in the school year.

4.  All homework assignments should be acknowledged. Methods used could be:
)
(-)
(/)
grade
Achievement award
Chart

5. Generally speaking, no specific assignments should be made for weekends or vacation.
6. Some work missed due to absences may be assigned as homework.

7.  Pupils in the SOAR Program are excused from most routine class’/homework assignments on days
they attend this class.

8. Homework will not be used as a punitive measure.

INSURANCE

The District does not carry insuranc e for student accidents at elem entary schools because it is a public
entity. Student insurance is available through the school office for a nominal price.

INTERNET USAGE

Definitions
a. St. Charles School District shall hereinafter be referred to as the “provider.”
b. The student using the service shall hereinafter be referred to as the “user.”
c. The term “Internet” refers to an interconn ected network of infor mation resources accessed
through a computer.
d. Parents who do not want their child on the internet need to send a letter to school.
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Parental Permission
All students will be allowed access to the internet unless the parent/guardian sends a note requesting
their child not be allowed access during school hours.

Instructor Guidance

User has permission to be only in those areas designa ted on the Intern et by the in structor. Failure to
comply with policies and guidelines or to follow instructions on Internet use can result in revocation or
termination of Internet privileges.

Identification

User shall not identify him self/herself by name, age, sex or location. User shall not, at any tim e,
exchange addresses or phone num bers over the Internet. If identifying factors are asked of user, user
shall report to teacher any request for information that would identify the user.

Inappropriate Language

User shall not use any language that is deem ed to be inappropriate. This incl udes language that would
not, under any circum stances, be allowed in the classroom : language that is le wd or suggestive in
nature, language that is consider ed obscene; language which disparag es a particular race, sex, religion,
nationality, disability or other prot ected status; or any language which is considered violent in nature.
User is to report to instructor any known usage of inappropriate language.

Plagiarism

User shall not use the works of others either in part, or whole, attem pting to use said work as his/her
own. User shall be responsible for their own achieve ments, and expected to use original work, unless
author is properly cited.

Copyright Laws

Works that are indicated as copyrighted (*) shall not be copied onto eith er a disk, zip drive, or any other
electronic storage device without wr itten consent of author in accordan ce with United States co pyright
laws. User is advised that unauthorized duplicati on of computer software products for sim ultaneous
installation for use constitutes copyright infringement and is punishable as a federal criminal action by a
fine of up to $250,000 and imprisonment for up to five (5) years.

Downloading of Information
User shall not view or download inappropriate or unlawful information. This includes, but is not limited
to, any pornographic material, “hate” material, or material which has been deemed “adult” in nature.

User shall not download excessive information or m onopolize resources so as to not make the m
available for other students for academic endeavors.
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Use of Passwords

User shall not, at any time, use a code, establish a code or password that is unknown to the provider. All
computer passwords, if any, must be provided to user by the instructor. User shall not share passwords
with other students or other unauthorized persons.

Logging-On
User shall not, under any circumst  ances, log-on as another person. User shall only log-on as
himself/herself in all situations.

E-Mail

User shall not forward personal messages without the author’s consent. Transmission sent or received
by user may be monitored on an “as needed” basis by provider and instructor to ensure that legitimate
academic endeavors are being pursued by user on provider’s equipment.

Revocation or Termination of Privileges

It is the responsibility of the user, with the user’s parent(s) or ~ guardian(s) to read the policies and
guidelines. Failure to comply with the policies and guidelines can result in revocation or termination of
privileges.

Revocation of Privileges

Failure by user to comply with policies and guidelines as stated will result in revocation of privileges for
the remainder of the quarter. User will still be held responsible for all work, including, but not limited to
Internet assignments. Only after a conference with user and user’s pare nt(s) or guardian(s) will user be
allowed access to th e Internet for the following quarter. User m ay appeal such decis ions to the
principal, the Assistant Superintendent for Curriculum & Instruction and the Superintendent of Schools.

Termination of Privileges

Any blatant misuse or calculated refusal by user to follow policies and guidelines will result in full
termination of privileges for the remaining time in the course. Regardless of termination, user will still
be held accountable for all assignments involving the Internet, but will need to seek alternative access.
User may appeal such decisions to the principal within three (3) days of termination.

Disciplinary Measures
Abuse and/or misuse of Internet resources will result in disciplinary action according to the currently
established Student Code of Conduct.

MARKING OF CLOTHING

It is suggested that items of clothing such as coat s, caps, gloves, and boots be m arked with the child's
name for identification in case these items are lost. A lost and found box is ke pt in the school. Item s
that are not claimed by the end of each quarter will be donated to charity.
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PERSONAL PROPERTY

Personal property brought to school is the responsibility of the student. The school does not assum e
responsibility for lost or stolen articles. Children should be discour aged from bringing extra money to
school. If necessary, money or other valuables should be given to the office for safe keeping during the
school day.

PHYSICAL EDUCATION AND PLAY ACTIVITIES - PARTICIPATION

A child well enough to attend school is considered we 1l enough to participate in all school activities and
will be expected to do so. When it is necessary for a pupil to be excused from recess activities, a written
statement from the parent stating the reason must be given.

When a pupil m ust be excused from physical edu cation class or have lim ited physical activities, a
statement from the child's physician stating the reason must be given to the teacher.

In order to participate safely in physical education class it is necessary for the student to wear soft rubber
soled shoes that fasten securely on the feet. Tennis shoes are recommended.

PICTURES

Student pictures are taken each year and are sponsored by the building PTO/PTA.

PROMOTION AND RETENTION OF STUDENTS

A student's achievement of the basic skills specified for th e School District of the City of St. Charles curriculum
for the grade level to which he or she is assigned and his or her readiness for work at the next grade level shall be
required before he or she is assigned to the higher grade. Those students who have mastered the appropriate basic
skills for the grade level will be promoted. Those students who have not mastered the appropriate basic skills for
the grade level will be ret ained if such action is deem ed appropriate by the teacher and principal. Students
identified as having learning disabilities or deficiencies will require special consideration for promotion. State
law requires that no student shall be prom oted to a higher grade level unless that student has a reading ability
level at or above one grad e level below the student’s grade level, except that the law does not appl y to student
receiving special education services under state law.

The Board strongly urges the staff to see that students ar e assisted in moving ahead as rapidl y as they wish in
accordance with their capabilities. Wh ile provisions for individual differences should be adequately
accomplished within a grade level, it may  occasionally be necessary to advance a stude nt to the next grade.
Acceleration ahead in a grade level sho uld be approached with caution. Capable students may be so advanced,
but only after thorough discussion with the student ’s guidance counselor, and with the j oint approval of the
parents/guardians, the principal and the superintendent of schools.

The district may adopt a policy that requires remediation as a condition of pr omotion to the next grade level for
any student identified by the district as failing to m aster skills and com petencies established for that particular
grade level by the Board. The district may require parents or guardians of such student to commit to conduct
home based tutorial activities with their children.

Such remediation may include, but shall not necessarily be li mited to, a mandatory summer school program
focused on the areas of deficiency or other such alternatives conducted by the district outside of the regular school
day. Ifthe district provides remediation in this manner outside the traditional school day, the extra hours of
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instruction may be counted in the calculation of average daily attendance as permitted by law. Such remediation
shall recognize that different students learn differently and shall employ methods designed to help these students
achieve at high levels.

Decisions concerning the remedial reading instruction of a student, who receives special education services,
including the nature of parental involvement consistent with a free appropriate public education, shall be made in
accordance with the student’s Individualized Education Plan (I.E.P.).

In evaluating student achieve ment for promotion, each teacher shall make use of all ava ilable information
including criterion referenced test resul ts, teacher made tests and other measures of skills and content mastery,
teacher observation of student performance and sta ndardized test results. The principal shall direct and aid the
teachers in their evaluations and review grade assignments in order to ensure uniformity of evaluation standards.

While the wishes and concerns of the parent or legal gua rdian will be given proper consideration, the decision to
promote or retain is a professional decision. When evaluative procedures indicate that a student is not ac hieving
the basic skills required, the teacher will give to the building principal a written explanation with justification and
a recommendation concerning grade assignment. Furthe r individual evaluation and diagnosis should be

considered for possible referral to the student services staff and other appropriate agencie s to assess the student's
achievement capabilities, deficiencies, and need for additional specialized services. After r eceiving all available
data, the principal shall make the final decision on promotion or retention of the student.

In order to facilitate communications with parents in regard to a possible retention noti ce, the teach er and

principal should communicate their concern about t he student's progress with the child' s parents as earl y in the
school year as possible. Such communications shall be documented.

REPORT CARDS

All students in Kindergarten through F ourth Grade will be graded using a St andards Based Report Card. An
explanation of the marking system is below:

Explanation of Marking System

4 Advanced

The student consistently exceeds grade level standard

3 Proficient

The student consistently performs independently at the grade level standard

2 Basic

The student occasionally meets grade level standards. The student has an incomplete or inconsistent understanding of the
grade level standard.

1 Below Basic

The student rarely meets the grade level standard as demonstrated through a variety of work that shows minimal
understanding and use of grade level concepts.

LND (Level Not Determined)

The student shows little or no response. Even with help, the student does not exhibit a partial understanding of the
knowledge and/or process.
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SAFE SCHOOLS ACT

The Missouri Safe Schools Act was signed into law and became effective August 28, 1996, for all school districts.
The Safe Schools Act is i ntended to improve the safety and educational environment for all students, t eachers,
staff, administrators, parents and patrons in the district . The m ajor provisions in the law include: discipline
policies, reporting require ments, student suspension/e xpulsions, abuse investigations, children with disabilities,
residency issues, transfer of documents, removal of students, re admission conferences, communications with
juvenile/law agencies, notice of violent acts and prevention programs, alternative education, waivers, and bus
driver certification.

Any student charged or convicted of the following will not be readmitted to school or allowed to enroll in school:
First or second degree murder; First degree assault; Forcible or statutory rape; Forcible or statutory sodomy; First
degree robbery; Distribution of drugs to a minor; First degree arson; Kidnappi ng as a class A felony. Building
principals upon notification from  law officials will suspend students from attendance at school and a
recommendation for expulsion will be made to the Superintendent’s Office.

GLOSSARY OF TERMS

Appeal - If a parent or s tudent would like to discuss any action, the appeal process begins with the building
principal. Any out-of-school suspension in excess of 10 school days permits the student and/or parent t o appeal
the suspension to the Board of Education as provid ed by the laws of the State of Missouri and School District
Policy.

Detention- Pupils should be kept before or after sch ool only when a specific purpose is to be achieved. In this
document, detention will be assigned, per adm inistrative guidelines, either during, before or after school as
determined by the school building principal. If pupils are detained more than one half hour after dismissal time or
if they ride the bus, parents should be notified one day in advance o f such detention. Transportation to and from
detention is the responsibility of the parent or guardian.

Discipline Conference - For suspensions that are ten da ys or less, the principal will m eet with the student and
may meet with the student’s parents/guardians.

Expulsion -The superintendent may suspend a student for 180 days and refer him/her to the Board of Education
for possible expulsion. Expulsion m eans that a stu dent will not be permitted to attend or reenroll in  any St.
Charles School in the future.

Principal’s Suspension - The building principal may, for the well-being of a student or of school environment,
suspend a student from school for a period of no more than ten school days as a means of discipline. If suspended
out-of-school, the principal should notify the parents or guardian of the decision as well as inform the student
either orally, or in writing of the reason for his/her suspension. Any student suspended for the third instance may
be required to attend a family conference with the principal and/or school counselor prior to being readmitted to
school.

Superintendent’s Suspension - The superintendent has the authority to extend the principal’ s suspension up to
180 school days or to revoke the suspension if he or she d esires. The student and/or parent(s) involved wil | have
the right to appeal a suspension of more than ten days in length to the Board of Education.

The School District of the City of St. Charles will adhere to all mandatory provisions of the Safe Schools Act, and
the Code of Conduct will reflect these provisions. The district recognizes that in order for a student to become a
productive citizen the y must be pr ovided a safe educationa 1 environment. Therefore, the district will m ake
available to all students, parents and employees a copy of the Code of Conduct. Parents and students are strongly
encouraged to read the Code and to become fa miliar with all procedures and provisions. A copy of the Board of
Education's Policies is available for re view in the Superintendent’s Office, 400 North Sixth St., St. Charles, MO
63301, between the hours of 8:00 a.m. and 4:30 p.m. Monday through Friday, and for review on the district’s web
page on the Internet (www.stcharles.k12.mo.us).
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SCHOOL PROPERTY

All children are expected to take good c are of books, furniture, playground equipment and other school property.
Fines will be assessed to replace or repair school property that is intentionally damaged by students.

SCREENING: HEARING, VISION, SPEECH

Hearing and vision screenings are available in grades land 3. Hearing and vision will be tested upon a teacher or
parent request. If the screening indicates any  concern, the parents will be n otified. No changes in a child’s
education program, because of these screening evaluations, will be made without the parent’s knowledge.

SPECIAL EDUCATION

Public Law 94-14 2, the Federal Education of All Handicapped Children's Actnow referred to as IDE A
(Individuals with Disabilities Education Act), guarantees a  free, appropriate, public education for all children,
regardless of disability, in the least restrictive environment. The 77th Missouri General Assembly, by enactment
of House Bill 474, declared it to be the policy of the State of Missouri to provide to all students with disabilities
and severely disabled students special e ducation services to meet their needs in accord ance with the law . Ifa
student is in need of special servi ces which are not currently being provided, contact should be made with the
Office of Special Student Services thr ough the administrative office of the School District of the City of St
Charles.

SUPPORTIVE SERVICES: SPECIAL EDUCATION

The district has a co mprehensive special education program that is designed to meet the needs of the disabled
children.

Prior to any child being individually tested, it is the procedure of the dist rict to secure written approval from the
parent or legal guardian. Likewise, any change in a child's educational program will only be made with parental
knowledge. Referrals for evaluation of students suspected of being disabled are handled at the building level.

Referrals may be made by parents, guardians, teacher s, physician, or other person(s) who have direct knowledge

of the student. Referral s are made to the Office of Student Services for comprehensive evaluations afte r
alternative instructional approaches have been attempted or waived due to severity of disability.
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TESTING PROGRAM FOR ST. CHARLES ELEMENTARY SCHOOLS

The School District of the City of St. Charles has a testing pr ogram to assist district personnel in provi ding an
appropriate education for all students. The testing pr ogram is designed to help district personnel in makin g
academic decisions regarding each student. Test results from norm referenced tests are use d as instruments to
compare the progress of St. Charles students with other students in Missouri and thr oughout the United States.
All tests are given by trained personnel. Tests are given to preschool, kindergarten, first, second, third, and fourth
grades.

TESTS GRADES GIVEN DATE

MISSOURI ASSESSMENT PROGRAM 3 thru 4 Spring
The GRADE LEVEL ASSESSMENT

(GLA) is a testde signed to meet the

requirements of the Outstanding Schools

Act of 1993 which devi sed a set of 73

rigorous standards in co mmunication arts,

and mathematics. Third and fourth grade

students  take the GLA te st in

communications arts and math.

EARLY CHILDHOOD SCREENING 3 and 4 year olds and Kindergarten =~ By appointment
The DIAL-3 Instrument (Developmental

Indicators for the Assess ment of Learning)

is used for this screening. It covers the four

areas of gross motor, fine motor, concepts,

and communications. Thissy stematic

method of obtaining info rmation allows for

better individual program planning and/or

instruction.  This screening i s by

appointment through the P.A.T. office only.

SPEECH & LANGUAGE SCREENING Kand 2 As needed
This instrument is utilized to detect speech
problems of children in elementary grades.

VISION AND HEARING K, 1*" and 3" grades Required by
end of year

The purpose of the Vision and Hearing Test
is tocheck for problems invisio n and
hearing that affect academic performances.

DEVELOPMENTAL READING ASSESSMENT

Developmental Reading Assessment K thru 4 Yearly
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VANDALISM

Damage to schools is a costly occurrence. Broken wi ndows, damaged roofs, stolen items, or other acts
of vandalism are a drain of the tax dollar. Those who live near school buildings are asked to be vigilant
about activities around the buildin g after school hours and on weekends. They should imm  ediately
report acts of vandalism to police.

VISITING SCHOOL

Parents are welcomed at school. As a protective m easure for children, all visitors are required to check
in at the office before visiting a classroom. Children who are not enrolled in this school are not allowed
to visit classrooms because of the potential disruption of the normal routine.

WEATHER PROCEDURES - EMERGENCY DISMISSAL

An Alert Now message will be sent to inform parents when school is cancelled

SNOWY WEATHER: Parents should listen to the radio fo r information about the school closings

during snowy weather. If the Ci_ty of St. Charles Public Schools are affected, announcements will be
made beginning at approximately 5:30 A.M. on KMOX 1120 (AM); WIL 92.3 (FM); KTRS 550 (AM);
Y 98 (FM) Radio, KSDK (5), KMOV (4), KTVI (2) Te levision and several other stations. A written
reminder will be sent hom e advising parents of th e radio stations that ~will carry the weather

announcements.

One of these announcements will be made:
1) School District of the City of St. Charles Schools are closed.
2) City of St. Charles Schools open, but on snow schedule. (School is open, buses are running the

snow routes at the regular time.)
3) St. Charles R6 schools closed

TORNADOQO: When the weather warning sirens are sound ed, children will be kept at school and cared
for until the all clear signal. Definite emergency procedures are followed. PLEASE DO NOT CALL
THE SCHOOL OFFICE DURING THIS TIME. PHONE LINES MUST BE KEPT OPEN TO
RECEIVE INFORMATION CONCERNING THE STORM.

EMERGENCY OR EARLY DISMISSAL: Each child should be instruct ed about where he/she is to
go if an early dism issal is necessary. It isim possible for the school to notify each parent if an early
closing of school occurs.

A child needs to know what to do in case the bus does not pick him/her up or he/she is forced to return
home before reaching school.
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CITY OF ST. CHARLES SCHOOL DISTRICT
ELEMENTARY SCHOOL CODE OF CONDUCT

The Code of Conduct applies to the regular school day and all school sponsored activities. All school
district personnel responsible for the care and superv ision of students are authorized to hold every pupil
strictly accountable for any disorderly conduct in school, during school sponsored activities, or during
intermission or recess period.

MISSION STATEMENT OF THE CODE

We believe our students are unique and capable of be ing productive citizens. W e take pride in their
academic achievements, personal s uccess and positiv e behavioral management. Our standards of

student conduct ensure that our sc hool is a safe, caring, learning envi ronment for students, parents and
staff.

PHILOSOPHY OF THIS CODE

Schools must prepare students for their responsibilities as productive citizens. To accom plish this goal,
there must be respect and mutual trust among students, staff and parents. St. Charles City Schools strive
to maintain a positive and inviting school, which is es sential for student learning. To ensu re each
student is provided with a quality education, ina  safe environment, this Code of Conduct has been
established.

Discipline policies help develop student self-control, self-discipline and contribute to personal success.
This purpose of this Co de of Conduct is not to punish students but to provide an avenue for positiv e
change of behavior. This document is intended as a guide and does not cover all possible incidents.

All elementary school students are expected to follo w school rules and to show proper respect to other
students, their teachers and supervisors. Students who misbehave will be disciplined by their teachers or
immediate supervisor. Discipline procedures are to be commensurate with the age and special needs of
the student.

DISCIPLINARY RESPONSES TO STUDENT MISCONDUCT

Each building administrator has the authority to implement an after school detention program based on
building needs and circum stances. Ifadetenti on program cannot be im plemented, offenses with
detention as a consequence will be handled with other appropriate disciplinary procedures.
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LEVELS OF CONDUCT

LEVEL 1 MISCONDUCT

Minor misbehavior on the part of the student which impedes orderly classroom procedures or interferes
with the orderly operation of the school will genera  lly be dealt with by the student' s teacher with
responses listed below. These m isbehaviors can usually be handled by an individual staff member but
sometimes require the intervention of other school support personnel.

Examples Response Options
Abusive language Verbal reprimand
Classroom disturbance Special assignment
Classroom tardiness Behavioral contract
Electronic devices Withdrawal of privileges
Non defiant failure to complete Strict supervised study

assignments or carry out directions Removal of object

Dress code violations Stay in at recess

Remain after school

Disciplinary Response Procedures

There is immediate intervention by the staff member who is supervising the student or who observes the
misbehavior. Repeated misbehavior requires a parent/teacher conference and conference with th e
administrator. A proper and accurate record of the o ffenses and disciplinary action is maintained by the
staff member.
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LEVEL 2 MISCONDUCT

Disruptive behaviors that interrupt the instructional pro cess and that are more severe and cannot be dealt with by
the classroom teacher will be referred to the building principal or designee and are outlined in the Code of
Conduct.

Student Suspension

The building principal may, for the well-being of a student or of the school environment, suspend a student from
school for a period of no m ore than 10 days in accordance with Board policy JGD. The student will be afforded
the opportunity to meet with the principal, and will be provided the opportunity to respond to the charges against
him or her. The principal will notify the student's parent(s) or guardian of his decision as well as inform the
student either orally or in writing of the reason for his or her suspension. The superintendent has the authority to
extend the suspension up to 180 school days or to revoke the suspension if he or she desires. The student and/or
parent(s) involved will have the right to appeal a  suspension of more than 10 days in length to the Board of
Education.

Suspension may be used in accordance with Board policy JGD for the chronic and more serious types of offenses.
For example:

Assault Falsifying an emergency

Bullying Fighting

Bus infraction Fireworks

Cheating Group/gang activities or symbols
Computer misuse/vandalism Insubordination

Conduct prejudicial to good order Leaving building without permission
Destruction of school property/vandalism Possession of tobacco products, matches or lighters
Disrespect for students/staff Scuffling/horseplay

Disruptive speech or conduct Stealing

Electronic devices Threats/intimidation

Extortion Truancy

DISCIPLINARY ALTERNATIVES

Principals and teachers shall fully utilize all practical ways and means of helping students with problems
before any extreme measures are taken. Sound prof essional judgment shall be used in determ ining
whether formal disciplinary proceedings are n ecessary in each ind ividual case, including special
education students.

Level 2 discipline m easures may include but are not limited to the following actions depending on the
circumstances and facilities in each individual building.

First offense - warning / loss of pr ivileges / restricted activities / detention / referral to counselor for
interventions / suspension at the discretion of the principal.

Second offense - added detention / after school assignment / service hours / suspension at the discretion
of the building principal.

Additional offenses - suspension at the discre tion of building principal / possible po lice notification /
recommendation to the superintendent for discipline action.
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LEVEL 3 MISCONDUCT

Controlled substance - Alcohol, drugs and narcotics are substan ces that are detrim ental to the health,
well-being, and educational grow th of students. The Board of E ducation strictly prohibits the
possession, use, distribution, being unde r the influence of, and the arri val at school and/or at school
activities having recen tly consumed ,alcohol, illegal drugs, prescription drugs, narcotics, con trolled
substances, synthetic substances, or counterfeit (look-alike substances)on or around all school property,
school buses or at any school sponsor ed activity. Any violations of this policy will be reported to law
enforcement agencies and documented in the students discipline record.

Use, Possession or Under the Influence

First Offense - Upto 10 days  out-of-school suspension and possible recomm endation for
additional disciplinary action to the superintendent. A Hotline call may be m ade as
necessary and police notified.

Second Offense - Up to 90 days out-of-school suspension by with possible recom mendation to
the Board of Education for expulsion from  school. A Hotline call may be made as
necessary and police notified.

Distribution - Any student who distribute s alcohol, drugs, or narcotic s and/or admits to such
action, or who is found to ha ve distributed any of them through evidence or a reasonable
number of witnesses to such action, will be recommended to the superin tendent for
disciplinary action which may include recommendation for expulsion. Juvenile officers will
be contacted.

Guns

Gun/Firearm - Possession will re sult in suspension for ten days and recomm endation for suspension
from school for 180 day s and/or expulsion. Modification of this policy will be allo wed only on a case
by case basis by the Superintendent or Board of Education.

For the purpose of the Gun Free Schools Act, a firearm as defined in Section 921 of Title 18 of the U.S.
Code includes:
e any weapon which will or is design ed to or may readily be converted to expel a projectile by the
action of an explosion
e the frame or receiver of any weapon described above
e any firearm muffler or silencer
e any explosive incendiary, or poison gas
e any weapon which will, or which may be, readily converted to expel a projectile by the action of
an explosive or other propellant
e any combination of parts either designed or in tended for use in convert ing any device into any
destructive device described in the two imme diately proceeding examples, and from which a
destructive device may be readily assembled.

Toy or lookalike weapons and ammunition will result in disciplinary action under this section.
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LEVEL 3 MISCONDUCT cont.

Sexual Assault/Misconduct: A student shall not forcibly and /o r intentionally touch another person’s
sex organs or any body parts in a way which consti tutes sexual contact whethe r or not such touching
occurs through clothing. Nor shall a student knowingly expose the sex organs or other body parts under
circumstances in which such conduct is likely to be offensive or otherwise inappropriate. Students shall
not knowingly enter or cause others to enter an area reserved for a person of the opposite sex. Students
shall not be in the possession of sexually explicit materials or pornography.

First Offense - up to 10 days suspension and possible police notification.
Additional Offenses - up to 10 days suspension and/or po ssible recommendation to the superintendent
for additional disciplinary action, possible police notification.

Sexual Harassment:_ is defined as unwelcom e sexual advances, requests for sexual favors, or other
verbal or physical conduct of a sexual nature. This inclu des verbal comments, sexual name calling,
gestures, jokes, slurs, sexually oriented pictures or letters and the spreading of rumors of a sexual nature.
is defined as unwelcomed sexual a dvances, requests for sexual favors, or other verbal or physical
conduct of a sexual nature. This includes verbal co mments, sexual name calling, gestures, jokes, slurs,
sexually oriented pictures or letters and the spreading of rumors of a sexual nature.

First Offense — up to 5 days suspension and possible police notification
Additional offenses- up to 10 days suspensi on and/or possible recommenda tion to the Superintendent
for additional disciplinary action, possible police notification

Weapons
Weapons are defined as any instrument or device, including those defined in 18 U.S.C.921 and 571.010,

RSMo, which is customarily used for attack or defense against another person; any instrument or device
used to inflict physical injury to  another person. This includes but is not lim ited to: blackjack,
concealable firearm, explosive weapon, firearm, firearm silencer, gas gun, m ace, knife/switchblade(and
all sizes regardless of length), knuckles, machine gun, rifle, shotgun, spring gun, air guns, including BB-
guns, starter pistols and look alike guns and/or any items used to inflict injury. Possession will result in
police notification.

Penalties: Possession
Suspension of 10 days with recom mendation for up to 180 days, or possible expulsion. Police
notified. The superintendent may modify such suspension on a case by case basis.

Penalties: Threatening remarks involving use of weapons

First offense - up to 10 days out-of-school suspension with possible recommendation for the rest
of the semester and/or possible expulsion
Second offense - 10 days out-of-school suspension with possible recommendation for expulsion
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Modification of this policy will be allowed only on a case-by-case basis by the Superintendent or Board
of Education.

Use of items as a weap on will result in suspension for the remainder of the year, recommendation for
expulsion, and documentation in  students d iscipline record. Law enforcement agencies willb e

contacted in all cases of use of a weapon on or around school grounds/activities.

DISCIPLINE OF STUDENT WITH DISABILITIES

Discipline of students with disabilities will be addressed  as appropriate on Individualized Educational Plans
(I.LE.P.’s). Normal disciplinary procedures will be followed using the Code of Conduct unless otherwise specified
on the student’s L.LE.P. or as required by law. Alterna tive disciplinary measures may be attached to the L.LE.P.
when appropriate.

DRUG DETECTING DOGS

Drug Detecting Dogs

Board policy JFG authorizi ng the use of drug detecting dogs in coop eration with law enf orcement
authorities is designed to be prev entative and in agreem ent with existing guidelines and/or policies
relating to any search. You may contact you principal for copies of the policy and guidelines.

POLICE ACTION AND THE SCHOOL

In event of police action involving a student the following actions will be taken:

a. A reasonable attempt will be made to contact the parent or legal guardian of the student.

b. If a law enforcement officer is present for/or is conducting an interview a juvenile officer and the
youth’s parent and/or legal guardian should be present, unless the law or law enforcement officer
otherwise requires.

c. If contact cannot be m ade or if the parent/le gal guardian cannot be pres ent for the interview, a
principal (or his designee if a pr incipal is a part of the action against the student) will be present
unless the law or law enforcement officer otherwise requires. d. In the event that a s tudent is
found to be in possession of any controlled subs tance (alcohol, drugs, look alike drugs, etc.) or
weapons, as defined by law or this Code of C  onduct, a principal will imm ediately inform the
police of such and will turn over such item  (s) to the p olice for an investigation by ala w
enforcement agency.
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STUDENTS’ CONDUCT ON SCHOOL BUSES

Students are expected to observe the sam e conduct as in the classroom. The following rules apply
specifically to the bus. The dr iver has full authority over the st udents on the school bus. Seating
assignments may be necessary to ensure proper st udent conduct. Ifinap propriate behavior is

demonstrated by a student, the parent may be contacted to assist the student in modifying the behavior of
concern.

School Rules of Conduct
1. Obey the driver’s instructions when first requested
2. Remain in your assigned seat at all times (facing the front, bottom to the seat, back to
to the seat, feet to the floor and backpack on your lap)
Keep voices low (only the person next to you should be able to hear you)
The bus aisles must be kept clear at all times
Be courteous, use no profane language
Do not eat or drink on the bus and no glass containers
Respect all bus equipment (Keep the bus clean; do not damage seats; do not tamper
with the controls or emergency door, etc.)
8. Do not be destructive
9. Keep your head, hands, feet and objects inside the bus at all times
10. Be at your assigned bus stop location five minutes prior to the bus stop pick-up time
11. No smoking on the bus
12. No live animals are permitted on the bus at any time
13. Do not stand or play in the street while waiting for the bus
14. Do not throw any objects on or off of the bus
15. Horseplay is not permitted

NownkEWw

Any infractions of the above rules m ay result in exclusion from the bus and/or m ay result in other
disciplinary measures. The school bus driverisre sponsible for referring behavior problem s to the
director of transportation through th ¢ use of the “Bus Safety Infractio n Report” form. The director of

transportation or the principal wi 1l review the circum stances surrounding the disorderly conduct and

decide what disciplinary action to take. A student may be suspended from transportation by the director
of transportation and/or school. As a result of m ajor misconduct on the bys the principal m ay suspend
them from school. The student will be perm itted to ride the bus until his/her parents have been notified
of the suspension. If a student has a Loss of Pr ivileges for misconduct on the school bus, the Loss of

Privilege will apply to all City of St. Charles School Buses.

Administrative Procedures for Bus Write-ups

First Offense - Warning/or up to 5 days suspension from bus privileges.

Second Offense - 1 day to 10 days suspension from bus privileges.

Third Offense - 10 days suspension with possible recomm endation for removal from bus for remainder
of quarter and/or semester depending upon severity.

All steps may be increased depending upon severity of offense.
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STUDENT DUE PROCESS RIGHTS

Students will be afforded due process in acco rdance with the law. The process will com ply with state
law and with the provisions outlined in the Board' s Policy and Regulations on Student Suspension and
Student Expulsion.

Students have the right to due process concerning disciplinary actions:
(1) to be given oral or written notice of the charges against them,
(2) to be given oral or written explanations of  the facts which for m the basis of the proposed
disciplinary actions,
(3) to be given the opportunity to present their version of the incident,
(4) to appeal disciplinary decision when required by law and/or policy.

Principals or their designees ar e authorized to conduct a search  of a student ba sed upon reasonable
suspicion of misconduct as provided by law, and may search the student’s locker at any time.

STUDENT FIGHTS
CERTAIN VIOLATIONS STRICTLY ENFORCED

The administration and staff of the St. Charles School Distri ct believe that in order for teaching and
learning to occurs, a safe environment is necessary. In addition, the administration and staff believe that
all children deserve an environment that is conductive to optimal teaching and learning. Therefore, the
District will not tolerate fighting/ assaults in school or on the school grounds. In the event of fights or
assaults, the following procedures will be used:

a. District disciplinary procedures will be followed according to Code of Conduct

b. Parents will be notified about the incident and disciplinary recommendations. Parents will be
notified that the police may be called and a police report may be filed. Parents may need to
pick their child up at the police station.

c. Police may be called, report filed, and students may be removed from school property.

d. Administrators will notify the Superintendent of incident and student involved.

e. Board of Education will be notified of all police reports filed.
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As a

LEARNING AND WORKING TOGETHER
WE PLEDGE ...

elementary student, it is my responsibility:

to attend school every day and be on time to all classes,

to come to school prepared with books, papers, pencil, and any materials and assignments as
directed by my teachers,

to obey the directions of all staff members,

to maintain a positive attitude toward learning and believe in my abilities,

to respect myself and the rights of others and property of others,

to behave in a manner that would promote the safety of all,

to follow the KHFAAOOTY rule (keep hands, feet and all other objects to yourself).

The staff of the Elementary School accepts the responsibility:

to teach in a professional manner,

to provide a quality instructional program for every student,

to develop programs and activities which will respond to the social, emotional, personal, and
developmental needs of each student,

provide a safe and orderly school,

to assist parents in he Iping their ¢ hildren develop the se 1f-discipline, self-respect, and self -
confidence to participate in school as a responsible student.

As a parent of a student, it is my responsibility:

to send my child to school each day on time, prepared with all necessary materials, well rested,
and properly dressed,

to check my child's work and homework on a daily basis,

to provide my child with the proper place to study at home (desk or table, lights, books and
supplies),

to provide encouragement for my child’s efforts,

to support the staff in promoting the school’s programs,

to meet the members of the school staff concerning any problem that may affect my child.

Signature of student and parent indicated that they have read and discussed the Elementary
Parent/Student Handbooks. Please return to classroom teacher.

Student Signature Date
Parent Signature Date
Teacher Signature Date

This copy is for vour reference.
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As a

LEARNING AND WORKING TOGETHER
WE PLEDGE ...

elementary student, it is my responsibility:

to attend school every day and be on time to all classes,

to come to school prepared with books, papers, pencil, and any materials and assignments as
directed by my teachers,

to obey the directions of all staff members,

to maintain a positive attitude toward learning and believe in my abilities,

to respect myself and the rights of others and property of others,

to behave in a manner that would promote the safety of all,

to follow the KHFAAOOTY rule (keep hands, feet and all other objects to yourself).

The staff of the Elementary School accepts the responsibility:

to teach in a professional manner,

to provide a quality instructional program for every student,

to develop programs and activities which will respond to the social, emotional, personal, and
developmental needs of each student,

provide a safe and orderly school,

to assist parents in he Iping their ¢ hildren develop the se 1f-discipline, self-respect, and self -
confidence to participate in school as a responsible student.

As a parent of a student, it is my responsibility:

to send my child to school each day on time, prepared with all necessary materials, well rested,
and properly dressed,

to check my child's work and homework on a daily basis,

to provide my child with the proper place to study at home (desk or table, lights, books and
supplies),

to provide encouragement for my child’s efforts,

to support the staff in promoting the school’s programs,

to meet the members of the school staff concerning any problem that may affect my child.

Signature of student and parent indicated that they have read and discussed the Elementary
Parent/Student Handbooks. Please return to classroom teacher.

Student Signature Date
Parent Signature Date
Teacher Signature Date

Please sign and return this copy to school.
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Notices and Policies

On the following pages, the City of St. Charles School District
provides parents, students, staff, and community members with
important information about federal and state regulations, as
well as district policies and procedures.

A complete list of St. Charles' board policies and procedures may
be found on its Web site: http://policy.msbanet.org/stcharles/.
For more information, call our District office at 636-443-4000.

Annual Notification of FERPA Rights and Designation of Directory
Information

The St. Charles R-VI School District complies fully with the Family Educational Rights and Privacy Act
(“FERPA”). FERPA is a federal law that affords parents and students 18 years of age or older (“eligible students”)
certain rights with respect to the student’s educational records. These rights are:

RIGHT TO INSPECT: Parents or eligible students have the right to inspect and review substantially all the
student’s educational records within 45 days of the day the District receives a request for access. Parents or
eligible students should submit to the school Principal a written request identifying the records to be inspected.

RIGHT TO PREVENT DISCLOSURES: Parents or eligible students have the right to prevent disclosure of
educational records to third parties with certain limited exceptions. It is the intent of this institution to limit the
disclosure of information contained in educational records to those instances when prior written consent has been
given to the disclosure. However, upon request the District will disclose information to officials of other schools
in which a student seeks or intends to enroll. The District may also disclose information under the provisions of
FERPA which allow disclosure without prior written consent, or items of directory information of which you
have not refused to permit disclosure.

The District will disclose information to school officials who have a legitimate educational interest in the records.
School officials include: persons employed by the District, whether paid or unpaid, as an administrator,
supervisor, instructor, or support staff member, including health or medical staff; persons elected to the School
Board; person employed by or under contract to the District to perform a special task, such as an attorney,
auditor, etc.; or persons who are employed by the District’s law enforcement unit. School officials have a
legitimate educational interest if the officials are: performing a task related to a student’s education; performing a
task related to the discipline of a student; providing a service or benefit relating to the student or student’s family,
such as health care, counseling, job placement, or financial aid; or maintaining the safety and security of the
campus.
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The St. Charles R-VI School District has designated certain information contained in the educational records of its
students as directory information for purposes of FERPA. The following information regarding students is

considered directory information:

the student’s name

the parents’ names

photograph or other likeness

most recent previous school attended

art work or course work displayed by the district
grade level

verification of enrollment

participation in officially recognized activities and sports

0 XN

weight and height of members of athletic teams

10. honors and awards received

The District may disclose directory information for any purpose in its discretion without the consent of a parent
of a student or an eligible student. Parents of students and eligible students have the right, however, to refuse to
permit the designation of any or all of the above information as directory information. In that case, the
information will not be disclosed except with the consent of a parent or student, or as otherwise allowed by
FERPA.

Any parent or student refusing to have any or all of the designated directory information disclosed must file
written notification to this effect with the principal of the school which the student attends.

In the event a notification of refusal is not filed, the District assumes that neither a parent of a student or an
eligible student objects to the release of the directory information designated.

RIGHT TO REQUEST AMENDMENT: Parents or eligible students have the right to request that the District
correct any parts of an educational record which you believe to be inaccurate, misleading or otherwise in
violation of your rights. Parents or eligible students should clearly identify, in writing directed to the school
principal, the part of the record sought to be corrected and specify why it is inaccurate or misleading. If the
District decides not to amend the record, it will notify the parents or eligible student and provide information on
the right to a hearing to present evidence that the record should be changed.

RIGHT TO COMPLAIN TO FERPA OFFICE: Parents or eligible students have the right to file a complaint with
the Family Policy Compliance Office, U.S. Department of Education, Washington, D.C., 20202-4605, concerning
any alleged failure by the District to comply with FERPA.

MILITARY RECRUITER ACCESS TO STUDENTS AND STUDENT RECRUITING INFORMATION: Upon
request of military recruiters, the District is required to provide access to secondary students’ names, addresses,
and telephone listings. However, any secondary student or parent of a secondary student may request that the
student’s name, address, and telephone listing not be released without prior written consent of the parent.
Requests that a student’s name, address, and telephone listing not be released to military recruiters must be
submitted, in writing, to the school Principal. The District is also required to provide military recruiters with the
same access to secondary school students as is provided generally to post secondary educational institutions or to
prospective employers of the students.

(Board Policies JO-R, KI, and JHDA..)
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Annual Notification of Rights under the Protection of Pupil Rights
Amendment Act (PPRA)

PPRA affords parents certain rights regarding the District’s conduct of surveys, collection and use of information
for marketing purposes, and certain physical exams. These include the right to:

o Consent before students are required to submit to a survey that concerns one or more of the following protected
areas (“protected information survey”) if the survey is funded in whole or in part by a program of the U.S.
Department of Education (ED)-

Political affiliations or beliefs of the student or student’s parent;

Mental or psychological problems of the student or student’s family;

Sex behavior or attitudes;

Illegal, anti-social, self-incriminating, or demeaning behavior;

Critical appraisals of others with whom respondents have close family relationships;

Legally recognized privileged relationships, such as with lawyers, doctors, or ministers;
Religious practices, affiliations, or beliefs of the student or parents; or

Income, other than as required by law to determine program eligibility.

PN LN

e Receive notice and an opportunity to opt a student out of —

1. Any other protected information survey, regardless of funding;

2. Any non-emergency, invasive physical exam or screening required as a condition of attendance,
administered by the school or its agent, and not necessary to protect the immediate health and
safety of a student, except for hearing, vision, or scoliosis screenings, or any physical exam or
screening permitted or required under State law; and

3. Activities involving collection, disclosure, or use of personal information obtained from students
for marketing or to sell or otherwise distribute the information to others.

e Inspect, upon request and before administration or use —

1. Protected information surveys of students;

2. Instruments used to collect personal information from students for any of the above marketing,
sales, or other distribution purposes; and

3. Instructional material used as part of the educational curriculum.

These rights transfer from the parents to a student who is 18 years old or an emancipated minor under State law.

St. Charles R-VI School District has developed and adopted policies, in consultation with parents, regarding these
rights, as well as arrangements to protect student privacy in the administration of protected information surveys
and the collection, disclosure, or use of personal information for marketing, sales, or other distribution purposes.
The District will directly notify parents of these policies at least annually at the start of each school year and after
any substantive changes. The District will also directly notify, such as through U.S. Mail or email, parents of
students who are scheduled to participate in the specific activities or surveys covered by this policy and will
provide an opportunity for the parent to opt his or her child out of participation of the specific activity or survey.
The District will make this notification to parents at the beginning of the school year if the District has identified
the specific or approximate dates of the activities or surveys at that time. For surveys and activities scheduled
after the school year starts, parents will be provided reasonable notification of the planned activities and surveys
and be provided an opportunity to opt their child out of such activities and surveys. Parents will also be
provided an opportunity to review any pertinent surveys. Following is a list of the specific activities and surveys
covered under this requirement:
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eCollection, disclosure, or use of personal information for marketing, sales, or other distribution.
eAdministration of any protected information survey not funded in whole or in part by ED.
*Any non-emergency, invasive physical examination or screening as described above.

Parents who believe their rights have been violated may file a complaint with:

Family Policy Compliance Office
U.S. Department of Education
400 Maryland Avenue, SW
Washington, D.C. 20202-8520

(Board Policies JO-R, KI, and JHDA.)

Informatlon under the No Child Left Behind (NCLB) Act of 2001

Parents have the right to request to know the professional qualifications of their child’s instructor.

2. Parents must be given timely notification if their child is being taught for four or more weeks by a teacher
who is not properly certified.

3. Parents must be given a variety of data concerning disaggregated test scores and teacher certification

through the District’s Annual Report.

No Child Left Behind (NCLB) Complaint Resolution Procedures

This complaint resolution procedure applies to all programs administered by the Missouri Department of
Elementary and Secondary Education under the No Child Left Behind Act (NCLB).

A complaint is a formal allegation that a specific federal or state law or regulation has been violated, misapplied,
or misinterpreted by school district personnel or by Department of Elementary and Secondary (DESE) personnel.
Any parent or guardian, surrogate parent, teacher, administrator, school board member, or other person directly
involved with any activity, program, or project operated under the general supervision of DESE may file a
complaint. Such a complaint must be in writing and signed; it will provide specific details of the situation and
indicate the law or regulation that is allegedly being violated, misapplied, or misinterpreted. The written, signed
complaint must be filed and the resolution pursued in accordance with local district policy. The Board recognizes
that situations of concern to parents/guardians or the public may arise in the operation of the District. Such
concerns are best resolved through communication with the appropriate staff members and officers of the
District, such as the faculty, the principals, the Superintendent, or the Board. For a complaint under this section,
the following procedure should be followed:

1. Complaints concerning individual students should first be addressed to the teacher.

2. Unresolved complaints from (1), or complaints concerning individual schools, should be directed to
the principal of the school.

3. Unresolved complaints from (2), or complaints concerning individual schools, should be directed to
the Associate Superintendent for Curriculum and Instruction.

4. In the event the Associate Superintendent of Curriculum and Instruction is unavailable, or the
complaint is not settled satisfactorily by the Associate Superintendent of Curriculum and Instruction,
reports should instead be directed to the Superintendent.

5. If the complaint is not settled satisfactorily by the Superintendent, it may be brought to the Board of
Education. The complaint must be submitted to the secretary to the Board in writing. The complaint
will be brought to the attention of the Board, and, if necessary, a hearing will be scheduled to resolve
the complaint. The decision of the Board of Education shall be final.
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If the issue cannot be resolved at the local level, the complainant may file a complaint with the Missouri
Department of Elementary and Secondary Education. If there is no evidence that the parties have attempted in
good faith to resolve the complaint at the local level, DESE may require the parties to do so and may provide
technical assistance to facilitate such resolution.

Any persons directly affected by the actions of DESE may file a similarly written complaint if they believe state or
federal laws or regulations have been violated, misapplied, or misinterpreted by DESE itself.

Anyone wishing more information about this procedure or how complaints are resolved may contact local district
or DESE personnel.

Notice of Non-Discrimination

The St. Charles School District does not discriminate on the basis of race, color, national origin, sex, religion,
disability, or age in its programs and activities. The following persons have been designated to handle inquiries
regarding the non-discrimination policies and the district’s grievance procedures.

Students Title IX

Assistant Superintendant of Human Resources
St. Charles R-VI School District

400 North Sixth Street

St. Charles, MO 63301

Phone: 636-443-4005

Students- Americans With Disabilities Act/504

Director of Special Education

St. Charles R-VI School District

400 North Sixth Street

St. Charles, MO 63301

Phone: 636-443-4086

In the event the compliance officer is unavailable or is the subject of a report that would otherwise be made to the
compliance officer, reports should instead be directed to the Superintendent.

Superintendent of Schools
St. Charles R-VI School District
400 North Sixth Street

St. Charles, MO 63301
Phone: 636-443-4033 (Board Policy AC: critical)
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Special Education/Early Childhood Special Education
(Public Notice)

All responsible public agencies are required to locate, evaluate, and identify children with disabilities who are
under the jurisdiction of the agency, regardless of the severity of the disability, including children attending
private schools, children who live outside the district but are attending a private school within the district, highly
mobile children, such as migrant and homeless children, children who are wards of the state, and children who
are suspected of having a disability and in need of special education even though they are advancing from grade
to grade. The St. Charles School District assures that it will provide a free, appropriate public education (FAPE) to
all eligible children with disabilities between the ages of 3 and 21 under its jurisdiction. Disabilities include
autism, deaf/blindness, emotional disorders, hearing impairment and deafness, mental retardation/ intellectual
disability, multiple disabilities, orthopedic impairment, other health impairments, specific learning disabilities,
speech or language impairment, traumatic brain injury, visual impairment/blindness and young child with a
developmental delay.

The St. Charles School District assures that it will provide information and referral services necessary to assist the
State in the implementation of early intervention services for infants and toddlers eligible for the Missouri First
Steps program.

The St. Charles School District assures that personally identifiable information collected, used, or maintained by
the agency for the purposes of identification, evaluation, placement or provision of FAPE of children with
disabilities may be inspected and/or reviewed by their parents/guardians. Parents/guardians may request
amendment to the educational record if the parent/guardian believes the record is inaccurate, misleading, or
violates the privacy or other rights of their child. Parents have the right to file complaints with the U.S.
Department of Education or the Missouri Department of Elementary and Secondary Education concerning
alleged failures by the district to meet the requirements of the Family Educational Rights and Privacy Act
(FERPA).

The St. Charles School District has developed a Local Compliance Plan for the implementation of State
Regulations for the Individuals with Disabilities Education Act (IDEA). This plan contains the agency’s policies
and procedures regarding storage, disclosure to third parties, retention and destruction of personally identifiable
information and the agency’s assurances that services are provided in compliance with the General Education
Provision Act (GEPA). This plan may be reviewed at the District’s Administration Center, 400 North Sixth St., St.
Charles MO, 63301, Monday thru Friday between the hours of 7:30 am to 4:00 pm.

(Board Policy JHDA: Critical)

District and Statewide Assessment Program

The district will use assessments as one indication of the success and quality of the district’s education program.
Further, the Board recognizes its obligation to provide for and administer assessments as required by law. The
Board directs the Superintendent or designee to create procedures governing assessments consistent with law and
Board policy.

In cooperation with the administrative and instructional staff, the Board will annually review student
performance data and use this information to evaluate the effectiveness of the district’s instructional programs,
making adjustments as necessary.

The St. Charles School District will comply with all assessment requirements for students with disabilities
mandated by federal and state law, including the individuals with Disabilities Education Act (IDEA).
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Statewide Assessments
The district will implement the components of the Missouri Assessment Program (MAP) in order to monitor the
progress of all students in meeting the Show-Me Standards, as set forth by the Missouri State Board of Education.

The School Board authorizes the Superintendent to establish a process designed to encourage the students of this
district to give their best efforts on each portion of any statewide assessment, which may include, but is not
limited to, incentives or supplementary work as a consequence of performance.

The district’s policy on student participation in statewide assessments shall be provided at the beginning of the
school year to each student and the parent, guardian or other person responsible for every student under 18 years
of age. The policy will also be kept in the district office and be available for viewing by the public during
business hours of the district office.

National Assessment of Education Progress
If chosen, the district will participate in the National Assessment of Educational Progress (NAEP) as required by
law.

(Board Policy IL: critical)

Notification of Human Sexuality Curriculum

The district is required to notify the parent/guardian of each student enrolled in the district of the basic content of
the district’s human sexuality instruction to be provided to the student and of the parent’s/guardian’s right to
remove the student from any part of the district’'s human sexuality instruction. The district is required to make
all curriculum materials used in the district's human sexuality instruction available for public inspection as a
public record prior to the use of such materials in actual instruction.

(Board Policy IGAEB: critical)

Rights of Homeless Children

The McKinney-Vento Homeless Assistance Act and subsequent amendments in 1990, 1994, 2001 and 2004 provide
considerable protection for the educational needs of homeless children and youth in the United States. Subtitle B
of Title VIII states that it is the policy of Congress that:

1. Homeless children and youth have equal access to the same free, appropriate public education as
provided to other children and youth.

2. Residency requirements, practices or policies that may act as a barrier to enrollment will be revised to
ensure that homeless children and youth are afforded the same free, appropriate public education as
provided to other children and youth.

3. Homelessness alone should not be sufficient reason to separate students from the mainstream school
environment.

4. Homeless children and youth should have access to the education and other services that such children
and youth need to ensure that such children and youth have an opportunity to meet the same challenging
state student performance standards to which all students are held.

School districts of each homeless child and youth are required to determine the child's best interest by either:

1. Continuing the child's education in the school of origin:
a. For the remainder of the academic year; or
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b. In any case in which a family becomes homeless between academic years, for the following academic
year; or:

2. Enrolling the child in any school that non-homeless students who live in the attendance area in which the
child or youth resides are eligible to attend.

(Board Policy IGBCA: Critical)

Programs for English Language Learners (ELL) and
Migrant Students

English Language Learners

The Board of Education recognizes the need to provide equal educational opportunities for all students in the
district. Therefore, if the inability to speak and understand the English language excludes a student from
effective participation in the educational programs offered by the district, the district shall take appropriate action
to rectify the English language deficiency in order to provide the student equal access to its programs.
Identifying students who are English language learners (ELL) and ensuring them equal access to appropriate
programs are the first steps to improving their academic achievement levels.

The Board directs the district ELL coordinator to develop and implement language instruction programs that:

1. Identify language minority students through the use of a Student Home Language Survey
(policy IGBH-AF1).

2. Identify language minority students who are also English language learners. Any student who indicates
the use of a language other than English will be assessed for English proficiency using the state provided
assessment instrument.

3. Determine the appropriate instructional environment for ELL students.

4. Annually assess the English proficiency of ELL students and monitor the progress of students receiving
ESOL or bilingual instruction in order to determine their readiness for the mainstream classroom
environment.

5. Provide parents with notice of and information regarding the instructional program as required by law.
Parental involvement will be encouraged and parents will be regularly apprised of their child’s progress.

(Board Policy IGBH: critical)

Migrant Services (Title IC)

The Title IC program focuses on helping migrant children overcome the educational barriers that result from
repeated moves, allowing them the opportunity to succeed in regular school programs.
When the district receives the “Certificate of Eligibility Form” from the Migrant Center, the district Executive
Secretary for grants notifies the building principal, building counselor, ELL teacher, classroom teacher, and Food
Services Director of the student’s migrant status.
In the fall, each building receives a list of their current migrant students. When a building receives notification of
a new migrant student, the name should be added to the building’s migrant list that was sent in the fall. The
district encourages migrant parents to play an enthusiastic role and have a voice in all aspects of their children’s
education through participation and increased understanding of school regulations and activities.

(Board Policy IGBCB)
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Programs for the Disadvantaged

In order to meet its goal of providing appropriate educational opportunities for all students in the St. Charles
School District, the Board of Education shall participate in the federal Title I program.

The board recognizes that when schools work together with families to support learning, children are inclined to
succeed not just in school, but throughout life. It is the board's intent to establish partnerships that will increase
parental involvement and participation in promoting the social, emotional and academic growth of children.

The district will encourage Title I parents to be involved in supporting the education of their children in at least
the following ways:

e Parents will be involved in the joint development of the Title I program plan and in the process of
reviewing the implementation of the plan and suggesting improvements.

e The district will provide coordination, technical assistance and other support necessary to assist
participating schools in planning and implementing parental involvement.

e The district will build the schools' and parents' capacity for strong parental involvement.

e The district will support the coordination and integration of Title I parental involvement strategies with
those of other programs that include parent involvement by meeting with appropriate program
coordinators at least once each year to plan such coordination and integration of parent involvement
activities.

e The district will conduct, with the involvement of parents, an annual evaluation of the content and
effectiveness of the parental involvement policy to determine whether there has been increased
participation and whether there are barriers to greater participation, particularly by parents who are
disabled, who have limited English proficiency, limited literacy or are of any racial or ethnic minority
background.

e The district will use the evaluation findings in designing strategies for school improvement and in
revising parental involvement policies and procedures at the district and building levels.

(Board Policy IGBC)

Asbestos Notification

The city of St. Charles School District has implemented an asbestos management plan to be in compliance with
the U.S. Environmental Protection Agency (EPA). The results disclosed the presence of asbestos in some locations
in the school district’s buildings. These areas are currently being maintained to insure all students and employees
of the school district are provided a safe and ASBESTOS free environment. The inspections and the findings of
these inspections are on file and available for public review at the facilities maintenance office at 2450 Zumbehl
Road, St Charles, MO 63301 during normal working school hours (Monday-Friday 6:30am-3:00pm). The Director
of Facilities is available to answer any questions you may have about asbestos in our buildings.
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